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I. AUTHORITY: 29 Del. C. §8903 (4)(5)(7); 11 Del. C. §6502, 6517, 6532, 6534

II. PURPOSE: To establish a policy and procedure for maintaining, auditing, and regulating
offender, employee, and program related fund accounts and cash boxes.

III. APPLICABILITY: All Department employees, volunteers, persons or organizations
conducting business with the Department.

IV. DEFINITIONS:

Outside Account: Fiduciary checking account used to manage funds collected by the State
for other designated beneficiaries. Internal account transactions occur outside the State’s
accounting system, First State Financials (FSF).

Cash Box: General funds and/or fiduciary funds managed outside FSF in the form of cash.

V. POLICY: The Central Business Office (CBO) will develop, maintain and publish on the
Department’s Extranet webpage standard operating procedures for outside accounts and
cash boxes to be utilized by the Department facilities. The procedures will address topics
such as opening an account, closing an account, modifying an account, budget unit
responsibilities and CBO responsibilities.




